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Getting started 
Printer anatomy 
@/"' %)9"(' )%+' 8("(' A0*' )' B0#' 0A' #/$%&(' 1)%' &"#' 10%A8($%&C' (0' DEBB' #*3' #0' &"#' #/"9'
(#*)$&/#'/"*"F'
G%'top' 0A' #/"' 9)$%' 2*$%#"*' ?0+3' $(' #/"' (1)%%"*,' ' @/"*"E(' )' &B)((' 2B)#"' A0*'
2/0#01023$%&'$**"&8B)*' ($H"+'+0189"%#(C'?8#'#/"'B$+'#0'#/)#' )B(0' ("*:"(' )(' )' (/""#'
A""+"*C'(0'308'+0%E#'":"%'%""+'#0'02"%'$#'#0'(1)%'B"##"*'($H"+'2)2"*,' 'I0189"%#('&0'
$%#0'#/"'(/""#'A""+"*'A)1"'82,'
@0'#/"'left'0A'#/"'9)$%'?0+3'JB00K$%&')#'$#'A*09'#/"' "%#*)%1"'#0'#/"'2*$%#"*'*009LC'
#/"*"' )*"' #/*""' 08#28#' #*)3(,' ' @/"' #02' 0%"' $(' 1)BB"+' #/"' MUpper  TrayNC' 0?:$08(B3'
"%08&/C')%+'$#E('>/"*"'(#)%+)*+'2*$%#')%+'2/0#01023'O0?('&0'?3'+"A)8B#,''@/"'9$++B"'
0%"'$('#/"'MShift TrayN')%+'$#'1)%'90:"'+0>%'#0')110990+)#"'82'#0'P<<<'2)&"(C'(0'
>"EBB'?"'8($%&'#/$('0%"'A0*'B)*&"'2*$%#'*8%('B$K"'#/"'1/"9$(#*3')%+'QRS'?$%+"*(,'
@0'#/"'right'0A'#/"'9)$%'?0+3'$('#/"'Large Capacity Tray'0*'LCT,''@/$('$('>/"*"'#/"'
2*$%#"*'#)K"(' 2)2"*'A*09'8%B"((' 308' (2"1$A3'0#/"*>$(",' 'D#' /0B+(' (":"*)B'#/08()%+'
(/""#('0A'2)2"*C')%+'1)%'?"'#022"+'82'?3'AB$22$%&'#/"'10:"*'82C'2*"(($%&'#/"'?8##0%'
>$#/')'*"+'B$&/#'0%'$#C')%+'28##$%&'90*"'2)2"*'0%'#02'0A'#/"'(#)1K,''T"'%""+'#0'9)K"'
(8*"'#/$('0 %"'%":"*'O)9(C'(0'please only ever put pristine white printer paper in here'U'
$A'$#'":"%'/)('#/"'(B$&/#"(#'1*")("C'+0%E#'28#'$#'$%'#/$('#*)3,'
V#'#/"'bottom'0A'#/"'9)$%'?0+3')*"'#/*""'%89?"*"+'2*$%#'#*)3(,''T"EBB'8("'#/"("')('
A0BB0>(F'
' Tray 1'$('A0*' )%3' (2"1$)B'2)2"*'U' (#$1K3'B)?"B(C'1"*#$A$1)#"(C'%)9"#)&(C' (1*)2'
2)2"*C' "#1,' 'W"1)8("'>"E*"'8($%&'$#'A0*' )BB'#/"'9$(1' (#8AAC'$#E(' )'&00+'$+")'#0' )B>)3('
2/3($1)BB3'1/"1K'>/)#E('$%'#/"*"'?"A0*"'#"BB$%&'#/"'2*$%#"*'#0'8("'$#,'
' Tray 2'$('A0*'2)2"*'#0'9)K"'? 00KB"#('08#'0A,' '@/$('1)%'?"' ;;NX;YN'2)2"*'J$A'
308'>)%#')'Z[NX;;N'?00KB"#L'0*'Z[NX;;N'2)2"*'A0*')' (9)BB'?00KB"#C'?8#'#/"'K"3'$('
#/)#'$#'/)('#0'?"'$%'B)%+(1)2"'A0*9)#,' '@/$('2*$%#"*'1)%'+0'9)%3'#/$%&(C'?8#'$#'1)%E#'
*0#)#"'2)2"*, '
' Tray 3'$('A0*'#)?'(#01K'0%B3,'

Find out some essential information 
@/"*"')*"')'1082B"'0A'(2"1$A$1'#/$%&('308'9)3' %""+'#0'K%0>')?08#'308*'10928#"*'#0'
?"')?B"'#0'("#'#/$%&('82'*$&/#F'

• Which version of Mac OS X you are using.' '=B$1K'0%'#/"' )22B"'$10%'$%'#/"'
#02\B"A#'0A'308*'(1*""%C')%+'1/00("'MV?08#'@/$('])1N,''V'>$%+0>'(/08B+'202'
82'>$#/'M])1'G5' ^N'$%'?$&'#"X#C' )%+' )' :"*($0%'%89?"*' 8%+"*' #/)#,' ' ]$%"' $('
;<,4,4C')%+'$#E('#/"'A$*(#'#>0'%89?"*('#/)#'9)##"*'U'":"*30%"'$%'#/$('0AA$1"'$('
*8%%$%&' ;<,_,X' 0*' ;<,4,X'U' >*$#"' +0>%' >/$1/' )22B$"(' A0*' 308C' )%+' 308' 1)%'
$&%0*"'#/"'#/$*+'%89?"*,'

• Your computer’s name.' ' =B$1K'0%'#/"' )22B"'$10%' )&)$%' )%+'1/00("'53(#"9'
.*"A"*"%1"(,''=B$1K'0%'M5/)*$%&N')%+'9)K"')'%0#"'0A'#/"'10928#"*'%)9"'#/)#'
109"('82'#/"*",' '`08'1)%')B(0'1/)%&"'$#'$A'308'B$K"'U'D'*"1099"%+'9)K$%&'$#'
$%1B8+"'308*'0>%'%)9"'(0'$#E('0?:$08('>/0("'9)1/$%"'#/$('$(,'



Download and install the printer drivers 
DA' 308' /):"%E#' )B*")+3' +0%"' (0C' 308EBB' /):"' #0' +0>%B0)+' #/"' )22*02*$)#"' 2*$%#"*'
+*$:"*'A*09'a$10/E('>"?($#"C')%+'("#'82'#/"'2*$%#"*,''@0'+0'#/$(C'A0BB0>'#/"("'($92B"'
(#"2(F'

;,  !0'#0'http://is.gd/29hD'
-,  =B$1K'0%'#/"')22*02*$)#"'])1'G5':"*($0%'A0*'308*'10928#"*'J(""')?0:"L,'
P, I0>%B0)+' #/"' M..I' D%(#)BB"*N' )22*02*$)#"' #0' 308*' :"*($0%' 0A' ])1' G5C' ?3'

1B$1K$%&'0%'#/"''$10%'$%'$#('*0>,'
_, I08?B"'1B$1K'0%'#/"'A$B"'308'O8(#'+0>%B0)+"+'#0' *8%'$#'U'#/$('>$BB'$%(#)BB'#/"'

+*$:"*,'
4, !0' #0' 53(#"9' .*"A"*"%1"(' J1B$1K' 0%' #/"' V22B"' $10%' $%' #/"' #02\B"A#' 0A' 308*'

+$(2B)3C')%+'1/00("'#/)#'A*09'#/"'9"%8LC')%+'1B$1K'0%'M.*$%#'b'c)XN'
6, =B$1K'0%'#/"'d'($&%'?"B0>'#/"'B$(#'0A')B*")+3\$%(#)BB"+'2*$%#"*('#0'$%(#)BB')'%">'

0%",'
Y, 5"B"1#'MD.NC')%+'9)%8)BB3'#32"'$%'#/"'%">'2*$%#"*E(')++*"((F'' ^^^^^^^^ '
Z, DA'$#E(')BB'>0*K$%&'10**"1#B3C'308*'10928#"*'(/08B+')8#09)#$1)BB3'2$1K'82'#/"'

2*$%#"*E('90+"B'%89?"*' U'$#E(' MaD=Ge'VA$1$0'].'=Y4<<'.5NC')%+'$A'$#'+0"(%E#'
#"BB' 308' #/)#' $%' #/"'M.*$%#' 7($%&N' #/"%' #*3' *"?00#$%&' 308*' 10928#"*' )%+'
(#)*#$%&'0:"*'A*09'(#"2'4,'

f,  @32"'M̂^^^ N'$%'#/"'Mg)9" N'?0XC')%+'1B$1K'MV++N'
;<,  'c0*'#/$('2*$%#"*C'>"' )1#8)BB3' /):"' (":"*)B'$%(#)BB)?B"'02#$0%(C'(0'1/00("'#/"'

A0BB0>$%&F'
• R)*&"'=)2)1$#3'@*)3F''MR)*&"'=)2)1$#3'@*)3N'
• c$%$(/"*F''MW00KB"#'c$%$(/"*'5a_<-<N'
• W00KB"#'.*01"((0*F'MD%(#)BB"+N'
• ]8B#$\/0B"'.8%1/'7%$#F'MD%(#)BB"+N'
• hB"):"'#/"'0#/"*(')(' M%0#'$%(#)BB"+Ni '

;;,  =B$1K'M10%#$%8"NC')%+'308E*"'&00+'#0'&0,'
;-,  @"(#')'?)($1'+08?B"\($+"+'2*$%#'#0'9)K"'(8*"'$#E('>0*K$%&'2*02"*B3,'

Enable file sharing on your computer 
DA'308'>)%#'#0'?"')?B"'#0'(1)%'+0189"%#(')%+'/):"'#/"'(1)%%"*'2B)1"'#/"9'+$*"1#B3'
0%'308*'10928#"*C'308EBB'/):"'#0'("#'308*'10928#"*'82'A$*(#,''D'+0')+:$("'+0$%&'#/$('U'
$#E(' 0%B3' )' (9)BB' )908%#' 0A' /)((B"' 82A*0%#C' )%+' #/"%' (1)%%$%&' >$BB' ?"' )' B0#' 90*"'
10%:"%$"%#')A#"*>)*+(,'
'
G%'308*'0>%'10928#"*C'if you are running Mac OS 10.4:'

;,  !0'#0'53(#"9'.*"A"*"%1"('J308'1)%'&"#'/"*"'A*09'#/"')22B"'$10%'$%'#/"'#02\B"A#'
0A'308*'(1*""%L'

-,  =B$1K'M5/)*$%&N'J9$++B"'*0>'0A'02#$0%(L'
P, =/"1K'#/"'?0X"('A0*'M."*(0%)B'c$B"'5/)*$%&N')%+'MT$%+0>('5/)*$%&N,'

'



G%'308*'0>%'10928#"*C'if you are running Mac OS 10.5F'
;,  !0'#0'53(#"9'.*"A"*"%1"('J308'1)%'&"#'/"*"'A*09'#/"')22B"'$10%'$%'#/"'#02\B"A#'

0A'308*'(1*""%L'
-,  =B$1K'M5/)*$%&N'J9$++B"'*0>'0A'02#$0%(L'
P, =/"1K'#/"'? 0X'A0*'Mc$B"'5/)*$%&N'
_, =B$1K'#/"'MG2#$0%(N'?8##0%C'>/$1/'(/08B+'?*$%&'82')%0#/"*'>$%+0>'
4, =/"1K')BB'#/"'?0X"(F'

'

'
6, D#'>$BB'2*0?)?B3')(K'308'A0*'5]W')1108%#'+"#)$B('U'&$:"'$#'8("*%)9"'M̂^^^^ N'

)%+'2)((>0*+'M^^^^^ N,'
Y, =B$1K'MI0%"N'

'



G%'#/"'2*$%#"*'$#("BAF'
;,  .*"(('#/"'5=VggQa'?8##0%'J#0'#/"'B"A#'0A'#/"'(1*""%L'
-,  .*"(('M.*&,'I"(#,N'0%'#/"'(1*""%'J#0>)*+('#/"'*$&/#L'
P, .*"((' #/"' MW*0>("' g"#>0*KN' ?8##0%,' '̀08' (/08B+' (""' )' ?8##0%' >$#/' #/"'

>0*K&*082'%)9" ')22")*, '
_, .*"( (' #/$('?8##0%,' '`08'(/08B+'(""' )'B$(#'0A'#/"'10928#"*('#/)#')*"'18**"%#B3'

(>$#1/"+'0%' )%+' /): "' (/)*$%&' ("#'82'#/"' *$&/#'>)3' A0*'#/$(' 9)1/$%"'#0' (""'
#/"9, '

4, DA'308*'10928#"*'$('$%'#/"'B$(#C'#)2'$#('?8##0%'#0'1/00("'$#,''DA'$#'$('%0#'$%'#/"'B$(#C'
#/"%'#*3'&0$%&'#/*08&/' #/"'MG%'308*'0>%'10928#"*N'$%(#*81#$0%(')?0:"C')%+'
$A' #/)#' +0"(%E#' >0*K' #/"%' +*02' QB+)%' )%' "9)$B' ?"1)8("' (09"#/$%&' %""+('
A$X$%&,'

6, W*0>("' #/*08&/' #0' >/$1/":"*' A0B+"*' 308' >)%#' (1)%%"+' +0189"%#(' #0' ?"'
2B)1"+'$%,''g0#"'#/)#'0%')'B0#'0A'08*'10928#"*(C'#0'(""'MI"(K#02N')(')%'02#$0%C'
308'A$*(#'/):"'#0'1B$1K'0%')'A0B+"*'>$#/'308*'8("*%)9"'0%'$#,'

Y, G%1"'308E:"'("B"1#"+'#/"'A0B+"*C'1B$1K'Gj,'
Z, =B$1K'Gj')&)$%,'
f,  V'(1*""%'(/08B+'202'82'>$#/')'K"3?0)*+'0%'$#'U'#32"'>/)#'308'>)%#'#0'():"'

#/"("'("##$%&('8%+"*'J",&,'9$%"')*"'():"+')('M"B+)%E('B)2#02NL'
;<,  =B$1K'Gj'#>$1"' )&)$%C' )%+'308' (/08B+'?"'+0%",' '@/"'&00+'%">('$(' 308'0%B3'

/):"'#0'+0')BB'#/$('0%1",'

Photocopying 
@/$('&0"('A$*(#'?"1)8("'$#E('($92B",''@0'2/0#01023')'(#)1K'0A'2)&"(C'28#'#/"9'A)1"'82'
$%'#/"' (/""#'A""+"*C'2*"(('#/"'M=02$"*N'?8##0%'#0'#/"'B"A#'0A'#/"'+$(2B)3C')%+'1/00("'
02#$0%('A*09'#/"*",''DA'308'O8(#'>)%#'0%"'($%&B"\($+"+'1023C'308'1)%'O8(#'2*"(('#/"'?$&'
&*""%'(#)*#'?8##0%,'

Scanning 
`08 '1)%'(1)%'":"%'>/$B"'#/"'2*$%#"*'$('2*$%#$%&C'(0'308'+0%E#'/):"'#0'>)$#'A0*'2*$%#'
O0?(' #0' A$%$(/,' c$*(#C' 9)K"' (8*"' 308E:"' ("#' 308*' 10928#"*' 82' ?3' A0BB0>$%&' #/"'
+$*"1#$0%('8%+"*'MQ%)?B"'A$B"'(/)*$%&'0%'308*'10928#"*N')?0:",''DA'308'/):"C'#/"%'#/"'
*"(#'$('")(3F'

;,  .B)1"'#/"'+0189"%#'308'%""+'#0'(1)%'A)1"'82'$%'#/"'(/""#'A""+"*'0%'#02'0A'#/"'
2*$%#"*,'

-,  .*"(('#/"'M51)%%"*N'?8##0%'#0'#/"'B"A#'0A'#/"'+$(2B)3,'
P, =/00("'308*'10 928#"*'A*09'#/"'B$(#'0A'+"(#$%)#$0%('0%'#/"'(1*""%,'
_, .*"(('#/"'?$&'&*""%'5#)*#'?8##0%,'
4, W3'#/"'#$9"'308E:"'>)BK"+'?)1K'#0'308*'10928#"*C'#/"'+0189"%#'(/08B+'?"'

#/"*"')(')'%">'.Ic'A$B"'$%'#/"'A0B+"*'308'("B"1#"+'>/"%'308'("#'#/$('82,'



Printing 
.B")("'*"9"9?"*'#/)#'#/$('2*$%#"*'$('2*$9)*$B3'A0*'#/"'.@'2*0&*)9')(($(#)%#('#0'8("'
A0*' ?$&' 2*0+81#$0%' *8%(,' ' @/$(' +0"(%E#' 9")%'":"*30%"' "B(" ' (/08B+%E#' 8("' $#C' ?8#'
2B")("'+0'1/"1K'>$#/'#/"'2*0&*)9')(($(#)%#('?"A0*"'308'+0, '

Basic printing 
c0*'?)($1'2*$%#'O0?(C'#/$('2*$%#"*'>0*K('981/'B$K"'#/"'0#/"*(,' 'S8(#'1/"1K'#/"'2*$%#'
("##$%&('1)*"A8BB3'#/"'A$*(#'#$9"'308'8("'$#C'?"1)8("'0%' (09"'2"02B"E('10928#"*('$#'
(""9('#0'?"'+"A)8B#$%&'#0'($%&B"\($+"+'2*$%#$%&,'

Forcing black & white prints 
a"9"9?"*'#/)#'$#E(')'B0#'1/")2"*'A0*'8('#0'2*$%#'?B)1K'b'>/$#"'#/)%'2)&"('>$#/')%3'
10B08*'$%'#/"9')#')BB,''DA'308E*"'2*$%#$%&')'+0189"%#'#/)#'/)('10B08*'?8#'+0"(%E#'*")BB3'
%""+'$#'JB$K"'#/$('0%"LC'308'1)%'A0*1"'$#'#0'2*$%#' )(' ?B)1K' )%+'>/$#"'A*09'#/"' 2*$%#'
9"%8,''=/00("'M.*$%#"*'c")#8*"(N'A*09'#/"'+*02'+0>%'9"%8C')('?"B0>F'

'
`08'1)%'(>$#1/'?"#>""%'_'A")#8*"'("#(C'?8#'#/"'10B08*'02#$0%'$('8%+"*'#/"'A$*(#'0%",''
S8(#'(>$#1/'M=0B0*']0+"N'A*09'M=0B0*N'#0'MWB)1K')%+'T/$#"N,'



Stapling 
DA'308'>)%#'308*'+0189"%#('(#)2B"+C'308'1)%'1/00("'#/$('?3'&0$%&'$%#0'#/"' .*$%#"*'
c")#8*"(C'1/00($%&'A")#8*"'("#'M!"%"*)B'PNC')%+'1/00($%&'#/"'02#$0%('A*09'#/"*"F'

'
@/"'M-' )#' 1"%#"*N'02#$0%'+0"(%E#'>0*K'A*09'08*'10928#"*( ' J?8#'#/"*"' $(' )' >)3'#0'+0'#/$('
8($%&'#/"'+0189"%#'("*:"*'U' (""'#/"'M7($%&'#/"' I0189"%#'5"*:"*N'("1#$0%'?"B0>LC'?8#'#/"'
0#/"*(')BB'+0'>/)#'#/"3'()3,''M-')#'B"A#N'$(')'*08&/\)%+\*")+3'>)3'0A'9)K$%&'?00KB"#(C'#/08&/'
#/"*"'$(')B(0')'90*"'"B"&)%#'>)3'#/*08&/'#/"'+0189"%#'("*:"*, '' g0'90*"'#/)%'4<'(/""#('0A'
2)2"*'1)%'?"'(#)2B"+'$%'#/$('>)3,'

Booklet production 
T"'1)%'2*0+81"'?00KB"#('#/)#')*"'A0B+"+')%+'(#)2B"+'$%'#/"'9$++B"C'?8#'#/$('*"k8$*"('
#/"' +0189"%#' ("*:"*C' (0' #/"' $%(#*81#$0%(' )*"' $%' #/"' M7($%&' #/"' +0189"%#'("*:"*N'
("1#$0%'?"B0>,'

Hole punching 
e0B"'28%1/$%&'>0*K('$%')'($9$B)*'>)3'#0'(#)2B$%&,''=/0("'
A")#8*"' ("#' M!"%"*)B' PN' A*09' #/"' .*$%#"*' c")#8*"(C' )%+'
308' (/08B+' (""' )' +*02 \+0>%' 9"%8' B)?BB"+' M.8%1/FNC'
>/$1/'B00K('B$K"'#/"'(1*""%'(/0#'#0'#/"'*$&/#,'
MP')#'B"A#N'$('>/)#'>"'%0*9)BB3'%""+,''@/"'-\')%+'_\/0B"'
02#$0%(')*"'A0*'Q8*02")%'?$%+"*(C'?"1)8("'9)K$%&'#/"("'
#/$%&('(#)%+)*+'>08B+'/):"'O8(#'?""%'#00'")(3,'



Choosing the paper feed tray 
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Choosing the output tray 
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Printing to special paper 
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Printing tabs 
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Saving print settings 
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Tips for large print runs 
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Using the document server 
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Sending files from your computer to the document server 
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Scanning to the document server 
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Printing documents from the document server 
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Printing booklets 
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Folding paper 
@/$('9)1/$%"'>$BB'0%B3'1"%#"*\A0B+'#/$%&(n'$#'>08B+'%""+'(09"')++$#$0%)B'/)*+>)*"'
#0' +0' #*$A0B+(,' ' @0' &"#' +0189"%#(' A0B+"+' $%' #/"' 1"%#"*C' ($92B3' A0BB0>' #/"' ?00KB"#'
$%(#*81#$0%(')?0:"C'?8#'("%+'%0'90*"'#/)%'_'2)&"('U'$#'>$BB')8#09)#$1)BB3'%0#'+0')%3'
(#)2B$%&'?"1)8("'#/"*"E('0%B3'0%"'(/""#'0A'2)2"*'2"*'1023,'



Connecting to the machine on the web 
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